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	Steps for a Faster Approval


If you propose to use or develop land or change the existing use of a property, you should discuss your proposal in detail with the Planning Department. Early discussion will confirm whether permits are necessary and, if so, what kinds of permits may be required. 
Never assume that what you intend to do is so minor you won’t need a permit. Planning permits are usually required before you undertake any change of land use. If a planning permit is required, it must be obtained before a building permit can be issued although both applications can be made at the same time. 

Many delays in getting a permit occur because the information supplied by the applicant is unclear or incomplete. Please read and follow these guidelines to ensure that the appropriate information is lodged with your application. 
	It Pays to Check First


Talk to the Planning Department and find out: 

· Whether there are any special requirements for your proposal. 

· Whether you are applying for the correct type of permit (planning, building, local laws, health). 

· What fees are payable. 

	Information to be Submitted


All applications must be accompanied by: 

	 FORMCHECKBOX 
 An accurately completed application form

	
	 FORMCHECKBOX 
 Provided a current Metropolitan Levy Certificate? 

If the application is a leviable planning permit application (currently development above $1,271,000), the applicant must, at the same time as making the application, provide to Council a current levy certificate in respect of the development for which the permit is required. If the applicable Metropolitan Levy Certificate is not provided, the application is void.


	 FORMCHECKBOX 
 A full copy of the Certificate of Title for the land including a copy of any covenants or agreements registered on Title. 
 FORMCHECKBOX 
 An accompanying letter explaining your proposal. 
 FORMCHECKBOX 
 Payment of the applicable application fee. 
 FORMCHECKBOX 
 Supporting information as detailed in the following checklist. 



	Further Approvals


Please note other approvals from Council may also be required for your proposal. These may include: 

· Building Permit -A building permit may be required for any buildings or works. You may apply for a building permit from any private building surveyor or any council building surveyor. 

· Septic Tank Permits -In unsewered areas, an application for installation of a septic tank system needs to be lodged with Council’s Health Services Department. Application forms are available from Heath Services on 9747 7336. 

· Crossover Permit – A permit may be required for a new or alteration to an existing crossover. Contact Council’s Customer Service Department on 9747 7200 for further information 

	Information Checklist


General Requirements:

Development of Land

	Required?

		Provided


	 FORMCHECKBOX 

	Site Plans

Three copies of a site plan which shows your proposed development in relation to existing features, site boundaries and surrounding land. 

A Site plan should show:

· All structures on the site

· Any other features such as vegetation, carparks, driveways and crossovers

· The length of boundaries and walls

· Site levels

· The distance between existing and proposed buildings and the property’s boundaries and adjoining walls

It should distinguish between existing and proposed structures and features.  It should also provide a summary of – the site coverage; floor area; number of parking spaces; areas proposed for landscaping, other relevant details.

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	Floor Plans

A floor plan is a birds-eye view of the proposed buildings in your development.  It should show:

· The layout of the buildings

· The location and dimensions of walls, windows and doors

· The use of each room and area within the building

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	Elevation Plans

Elevation plans are side on views of your proposed development.  Elevations of all four sides (north, south, east, and west) should accompany your application.  The plans should show:

· Details of construction materials

· The height and length of walls

· The dimensions of windows and their height above ground level
	 FORMCHECKBOX 



	


Use of Land

	Required?

		Provided


	 FORMCHECKBOX 

	Written Explanation

A written explanation of the proposal, including details of the following:

· Employee numbers

· Maximum seating/patron numbers

· Hours of operation

· Car parking provision

· Other approvals necessary

· Methods of waste disposal
	 FORMCHECKBOX 



	


Subdivision of Land

	Required?

		Provided


	 FORMCHECKBOX 

	Feature Plan

Three copies of a feature plan of the land:

· All structures on the proposed site

· Any other features such as vegetation, carparks, driveways and crossovers

· The length of boundaries and walls

· Site levels

· The distance between existing and proposed buildings and the property’s boundaries and adjoining walls
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	Subdivision Layout Plan

Three copies of a subdivision layout plan showing:

· Layout, dimensions and areas of the proposed lots, easements and reserves

· Any staging of the subdivision

	 FORMCHECKBOX 



	


Removal of Native Vegetation
	Required?

		Provided


	 FORMCHECKBOX 

	Vegetation Removal Plan

Three copies of a vegetation removal plan showing:

· Existing features of the site including structures, buildings, vegetation, carparks, driveways and crossovers

· The length of boundaries and walls

· Site levels
	 FORMCHECKBOX 



	


Requirements in Specific Circumstances:

(To be submitted in addition to general requirements above)

Multi Dwelling Developments

	Required?

Provided

 FORMCHECKBOX 

A neighbourhood and site description and design response as required by Clause 55 of the Melton Planning Scheme
 FORMCHECKBOX 




Developments in an Industrial Zone

	Required?

		Provided


	 FORMCHECKBOX 

	A plan to scale which shows: 

· The boundaries and dimensions of the site 
· Adjoining roads 
· Relevant ground levels 
· The layout of existing and proposed buildings and works 
· Driveways and vehicle parking and loading areas 
· Proposed landscape areas • external storage and waste treatment areas 
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	Elevation drawings to scale which show the colour and materials of all buildings and works.
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	Construction details of all drainage works, driveways and vehicle parking and loading areas.

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	A landscape layout which includes the description of vegetation to be planted, the surfaces to be constructed, a site works specification and the method of preparing, draining, watering and maintaining the landscape area.

	 FORMCHECKBOX 



	


Uses within an Industrial Zone

	Required?

		Provided


	 FORMCHECKBOX 

	A written explanation of the proposal detailing the following as appropriate: 

· The purpose of the use and the type of processes to be utilised
· The type and quantity of goods to be stored, processed or produced 
· How land not required for immediate use is to be maintained.
· Whether a Works Approval or Waste Discharge Licence is required from the Environmental Protection Authority
· Whether a licence under the Dangerous Goods Act 1985 is required
· The likely effects, if any, on the neighbourhood, including noise levels, airborne emissions, emissions to land or water, traffic including the hours of delivery and dispatch, and light spill or glare
	 FORMCHECKBOX 



	


Advertising Signs

	Required?

		Provided


	 FORMCHECKBOX 

	A site plan which shows the location of the sign on the land
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	An elevation plan of the signs showing – their correct dimensions (including height) – the parts to be internally illuminated – whether the sign is on poles. The plan should be on a scale of 1:20 or 1:50. 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	A site plan or building elevation plan showing – where on the site or building the sign is to be placed – any existing signs to be retained. Indicate the source and location of any proposed external illumination, such as lamps
	 FORMCHECKBOX 



	


Subdivision of Land within Residential Zones
	Required?

		Provided


	 FORMCHECKBOX 

	A site and context description and design response in accordance with Clause 56 of the Melton Planning Scheme
	 FORMCHECKBOX 



	


Subdivision of Land within Rural Zones
	Required?

		Provided


	 FORMCHECKBOX 

	A report which explains how the proposal promotes the purpose of the zone, responds to the decision guidelines of the zone and responds to any additional objectives and performance requirements set out in the local policy in the Melton Planning Scheme

	 FORMCHECKBOX 



	


Subdivision of Land within a Low Density Residential Zone

	Required?

		Provided


	 FORMCHECKBOX 

	A land capability assessment which demonstrates that each lot is capable of treating and retaining wastewater in accordance with the State Environment Protection Policy (Waters of Victoria) under the Environment Protection Act 1970
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	A plan (to scale and with dimensions) which shows: 

· For each lot a building envelope and driveway to the envelope, existing vegetation, and an effluent disposal envelope in the absence of sewerage
· The relationship to the existing or likely use and development of adjoining and nearby land 
· How the balance of the land may be subdivided if it is a staged subdivision
	 FORMCHECKBOX 



	


	Restrictive Covenants


What is a Restrictive Covenant?

A restrictive covenant is effectively a contract made between the former owner of a parcel of land and many (and in some cases all) of the current owners of other land in the particular subdivision. Most commonly, it requires a dwelling to be a particular size or also commonly requires that only one dwelling be constructed on the particular parcel of land. It appears on title as an encumbrance and makes reference to a .Transfer Number..

Planning Permit Applications Where Covenants Exist

Since December 2000, Council is obliged to consider covenants in the assessment of applications for planning permits. Council must ensure that any planning permit is consistent with any covenant affecting the land and must not issue a planning permit which will contravene a covenant on the land.

What Happens if a Person Breaches the Covenant?

Restrictive covenants are a form of private planning law. Thus if the covenant were .breached., other property owners benefiting from that covenant may take legal action against the applicant and seek to enforce compliance with the requirements of the particular covenant.

Council does not have the ability to enforce covenants other than to ensure that it does not issue a planning permit which will allow a use or development which would be breach of a covenant.

Summary of Council’s Responsibilities in Relation to Covenants

· Council is not involved in the creation of covenants.

· It is not Council’s responsibility to enforce a restrictive covenant.

Applications to Remove or Vary Covenants

A person may make application to remove or vary a restrictive covenant via the following alternatives. For example, an applicant can seek to have a single dwelling covenant removed to enable a dual occupancy to be erected. The following is a brief explanation of the alternatives available to prospective applicants.

A person can make a planning application to vary or remove a covenant under the provisions of the Planning and Environment Act 1987. Section 60 of the Planning and Environment Act 1987 requires the Council to apply certain tests to an application for the variation or removal of a restrictive covenant. These tests must be satisfied before a restrictive covenant can be varied or removed.
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