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Stationery; Copy Paper; Printer Cartridges; Mobile Phone Handsets and Service 
Connections; Plant and Machinery including Motor Vehicles and Office Furniture. 

Software, Hardware, USB disk drives and memory cards; Computers, Screens, 
Printers, Mouse & Keyboards; Scanners, Modems, Speakers, CD Burners, Digital 
Cameras; Software and Hardware Maintenance Agreements, including Printer 
Maintenance Agreements; Items that require connection to the Melton Network or 
requires Software Installation.





















Council Officers must follow the Tender Process and Contracts Guide in relation to the 
preparation the Tender, evaluation of responses and finalisation of the contract 
(including negotiations and request for a best and final offer). 



Please refer to the “Corporate Credit Card Procedure” for further details.

Please refer to the “Motor Vehicle Policy” and “Motor Vehicle Procedure” for further details.




